FEBRUARY 2012 FEBRUARY 2012

Workshop oraon
Schedule Interviewing Resume Basics and Job One Stop Services Orientation Interviewing Skills

(Registration is necessary)

One Stop Services Orientation
e \Wed. Feb. 1, 12:00-3:00

e Thurs. Feb. 2, 9:00-12:00
e Tues. Feb. 7, 12:00-3:00

e Wed. Feb. 8, 12:00-3:00

e Thurs. Feb. 9, 9:00-12:00
* Tues. Feb. 14, 12:00-3:00
e Wed. Feb. 15, 12:00-3:00
e Thurs. Feb. 16, 9:00-12:00
* Tues. Feb. 21, 12:00-3:00
¢ Wed. Feb. 22, 12:00-3:00
e Thurs. Feb. 23, 9:00-12:00
e Tues. Feb. 28, 12:00-3:00
¢ Wed. Feb. 29, 12:00-3:00

NEXT STEPS

Next Steps Information Session
* Fri. Feb. 3, 9:30-12:00

Next Steps APO Workshop
* Wed. Feb. 8, 9:30-12:00

Next Steps Life Skills Workshop
* Thurs. Feb. 9, 9:30-12:00

Next Steps Employment After
Prison
* Fri. Feb. 10, 9:30-12:00

Next Steps Support Services,
Housing, Transportation
Workshop

* Tues. Feb. 14, 9:30-12:00

Next Steps How to Keep a Job
Workshop
* Thurs. Feb. 16, 9:30-12:00

AUXILIARY EQUIPMENT
AVAILABLE UPON REQUEST —

FOR PEOPLE WITH DISABILITIES -

LEARNING
P ST CORPETTITN

%

* Mon. Feb. 6, 11:30-1:30
* Mon. Feb. 13, 11:30-1:30
* Mon. Feb. 27, 11:30-1:30

The Targeted Job Search
* Wed. Feb. 15, 3:30-5:00

Intersecting Industries
e Thurs. Feb. 16, 1:00-3:00

Computer Basics Part 1 of 2
* Tues. Feb. 7, 9:00-11:30

* Tues. Feb. 14, 9:00-11:30

e Tues. Feb. 21, 9:00-11:30

e Tues. Feb. 28, 9:00-11:30

Computer Basics Part 2 of 2
* Wed. Feb. 1, 9:00-11:30

* Wed. Feb. 8, 9:00-11:30

* Wed. Feb. 15, 9:00-11:30

* Wed. Feb. 22, 9:00-11:30

* Wed. Feb. 29, 9:00-11:30

Keyboarding

* Mon. Feb. 6, 9:00-11:00
e Mon. Feb. 13, 9:00-11:00
e Mon. Feb. 27, 9:00-11:00

Career Planning & Assessment
e Fri. Feb. 17, 11:00-12:30

Are You Linked In?
e Fri. Feb. 10, 11:00-12:30

What Are Your Career Values?
e Fri, Feb. 3, 11:00-12:30

Jobs in the Green Economy
* Tues. Feb. 7, 10:00-12:00

Home Business Workshop
* Mon. Feb. 6, 5:00-6:00

* Mon. Feb. 13, 5:00-6:00

* Mon. Feb. 27, 5:00-6:00

Search Websites

* Mon. Feb. 6, 12:30-3:30

e Fri. Feb. 10, 9:00-12:00/1:30-3:30
* Mon. Feb. 13, 12:30-3:30

e Fri. Feb. 17, 9:00-12:00/1:30-3:30
* Fri. Feb. 24, 9:00-12:00/1:30-3:30
* Mon. Feb. 27, 12:30-3:30

Making Sense of Retirement
* Tues. Feb. 7, 2:00-3:00 (DOL)

Over 40 & Looking for Work
* Tues. Feb. 21, 8:30-12:30 (DOL)

Internet Job Search
* Fri. Feb. 10, 9:00-11:00 (DOL)

Successful Job Search
Strategies
e \Wed. Feb. 15, 9:00-12:00 (DOL)

Social Networking
* Wed. Feb. 29, 9:00-11:00 (DOL)

Resume Basics
* Tues. Feb. 7, 9:00-12:00 (DOL)

Job Club
e Tues. Feb. 28, 9:00-11:00 (DOL)

Jobs in the Green Economy
* Tues. Feb. 14, 10:00-12:00

Veterans Information Session
* Mon. Feb. 6, 1:00-3:00 (DOL)
e Mon. Feb. 27, 1:00-3:00 (DOL)

Foundations of Investing
e Thurs. Feb. 2, 2:00-3:00 (DOL)

Interviewing Techniques &
Salary Negotiations
* Fri. Feb. 10, 9:00-12:30 (DOL)

* Wed. Feb. 1, 10:00-12:00
* Fri. Feb. 3, 1:00-3:00

* Mon. Feb. 6, 5:00-6:30

* Tues. Feb. 7, 1:00-3:00

* Mon. Feb. 13, 10:00-12:00
* Wed. Feb. 15, 1:00-3:00

* Tues. Feb. 21, 10:00-12:00
* Fri. Feb. 24, 1:00-3:00

* Mon. Feb. 27, 5:00-6:30

* Wed. Feb. 29, 10:00-12:00

Resume Basics

* Mon. Feb. 6, 10:00-12:00
* Tues. Feb. 14, 1:00-3:00
* Wed. Feb. 22, 1:00-3:00
» Wed. Feb 29, 1:00-3:00

One on One Resume/Cover Letter
Critique

* Wed. Feb. 8, 1:00-2:00

* Wed. Feb. 8, 2:00-3:00

* Wed. Feb. 15, 10:00-11:00

* Wed. Feb. 15, 11:00-12:00

Computer Basics for Beginners
* Fri. Feb. 10, 10:00-12:00
* Fri. Feb. 24, 10:00-12:00

Turning Negatives into Positives
* Mon. Feb. 6, 1:00-3:00
* Wed. Feb. 22, 10:00-12:00

Keyboarding
* Fri. Feb. 3, 1:00-3:00
* Fri. Feb. 17, 10:00-12:00

Hidden Job Market
* Thurs. Feb. 2, 10:00-12:00
* Thurs. Feb. 23, 1:00-3:00

Cover Letters that Get Results
e Thurs. Feb. 23, 5:00-6:30
* Mon. Feb. 27, 1:00-3:00

* Tues. Feb. 7, 10:00-12:00
* Mon. Feb. 13, 1:00-3:00
* Fri. Feb. 17, 10:00-12:00

Job Search for Baby Boomers
e Thurs. Feb. 9, 1:00-3:00
* Mon. Feb. 27, 10:00-12:00

Jobs in the Green Economy
* Tues. Feb. 28, 1:00-3:00

Salary Negotiation
* Tues. Feb. 14, 10:00-12:00
* Tues. Feb. 21, 1:00-3:00

Money Management
* Thurs. Feb. 9, 5:00-6:30
e Thurs. Feb. 16, 1:00-3:00

Microsoft Word for Beginners
* Thurs. Feb. 2, 1:00-3:00

* Wed. Feb. 8, 10:00-12:00

* Thurs. Feb. 16, 10:00-12:00

New Beginnings, Ex-Offender
* Wed. Feb. 8, 9:00-11:00 (DOL)

Are You Linked In?
* Tues. Feb. 14, 1:30-3:00

Starting Your Own Business
* Fri. Feb. 10, 1:00-3:00
* Tues. Feb. 28, 10:00-12:00

Who Moved My Cheese? Coping
with Change
* Tues. Feb. 28, 1:00-3:00pm




